
STANDARDIZED OPERATING PROCEDURE FOR PURCHASERS OF REAL ESTATE 

PURSUANT TO REAL PROPRTY LAW §442-H 

________________ (the “Broker”) is making this Standardized Operating Procedure available on any 

publicly available website and mobile device application maintained by the Broker and any of its 

licensees and teams.  Broker has copies of these Standardized Operating Procedures available to the 

public upon request at Broker’s office location. 

Please be advised that Broker: 

___Requires ___Does not require 1. Prospective buyer clients to show identification*

___Requires ___Does not require 2. Exclusive buyer broker agreements

___Requires ___Does not require 3. Pre-approval for a mortgage loan*

*Although Broker may not require such information, a seller of real estate may require this

information prior to showing the property and/or as part of any purchase offer.

Acknowledgement of Broker 

Broker: 

By: ______________________________ 

 Name: 

 Title: 

State of ____________ 

County of ___________ 

The foregoing document was acknowledge before me this  ___ day of _______ 202__ by  

____________________________ who personally appeared who proved to me on the basis of 

satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and 

acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and 

that by his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the 

person(s) acted, executed the instrument 

____________________________ 

Notary Signature 

Steve Sibiga

Steve Sibiga

Broker

Texas

collin

11th
April 2

Stephen P Sibiga

Notary Public, State of Texas

Notarized online using audio-video communication

Commission Expiration 04/16/2022





AuditTrailVersion = 1.0


ActionDateTime 2022-04-11 21:09:07 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[332.6860465116276,
103.5000000000003]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:09:06 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[174.3488372093024, 123.0697674418605]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:09:05 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[64.04651162790698, 122.1802325581398]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:09:04 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[175.2383720930233, 119.5116279069767]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:09:00 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"04/16/2022", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[187.6918604651163, 119.5116279069766]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:56 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[327.3488372093022, 106.1686046511625]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:54 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"image", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[343.3604651162792, 207.5755813953489]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:53 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[61.37790697674421,
120.4011627906976]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:08:52 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Text Updated


ActionDescription {"text"=>"Commission Expiration", "annotation_type"=>"text", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[88.0639534883721, 83.0406976744185]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:45 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[88.06395348837209, 83.04069767441854]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:42 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[305.1104651162791,
100.8313953488371]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:42 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"Notarized online using audio-video communication", "annotation_type"=>"text",
"location"=>{"page"=>1, "page_type"=>"doc", "point"=>[294.4360465116279, 99.05232558139528]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:08:31 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"image", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[320.2325581395353, 204.9069767441858]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:31 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType Signature Added


ActionDescription {"signature_type"=>"Image", "annotation_type"=>"vector_graphic", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[91.6714990314029, 397.656406719961]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:29 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType Agreed to electronic agreement for signature


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:15 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"image", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[297.9941860465116, 202.2383720930233]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:08:14 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Seal Added


ActionDescription {"notarial_act"=>"acknowledgement", "annotation_type"=>"image", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[330.0174418604651, 172.8837209302326]},
"notarial_act_principals"=>["d33387a8-8448-4a82-88ab-f819567436bb"]}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:08:00 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"Notary Public, State of Texas", "annotation_type"=>"text", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[161.0058139534884, 164.877906976744]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:57 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Signature Added


ActionDescription {"signature_type"=>"Image", "annotation_type"=>"vector_graphic", "location"=>{"page"=>1,
"page_type"=>"doc", "point"=>[71.16279069767441, 179.110465116279]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:45 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType Identification Verified


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:07:22 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"Stephen P Sibiga", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[87.17441860465117, 261.8372093023256]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:18 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[336.2441860465113,
279.6279069767444]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:17 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[323.7906976744183, 276.0697674418606]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:16 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[338.0232558139531,
276.9593023255815]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:07:14 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[445.139534883721,
276.0697674418606]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:11 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Text Updated


ActionDescription {"text"=>"2", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[444.25,
308.982558139535]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:07 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[388.9127906976744, 275.1802325581394]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:06 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Location Updated


ActionDescription {"annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc", "point"=>[444.25,
308.9825581395348]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:07:05 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"2022", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[426.4593023255814, 271.6220930232557]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:05 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"April", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[376.4593023255814, 271.6220930232557]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:05 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"11th", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[326.4593023255814, 271.6220930232557]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:07:02 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"collin", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[133.4302325581395, 300.9767441860465]}}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 21:06:59 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Annotation Added


ActionDescription {"text"=>"Texas", "annotation_type"=>"text", "location"=>{"page"=>1, "page_type"=>"doc",
"point"=>[123.6453488372093, 321.4360465116279]}}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:06:44 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType Document Accessed


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:02:34 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType KBA Passed


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 20:56:49 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType Document Accessed


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 20:52:15 UTC


PerformedByUserName Stephen P Sibiga


PerformedByUserRole customer


PerformedByParticipant
Type


ActionType Document Accessed


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb







ActionDateTime 2022-04-11 20:14:07 UTC


PerformedByUserName James D Robinett


PerformedByUserRole organization_member


PerformedByParticipant
Type


ActionType Document Created


ActionDescription {}


PerformedBySystemNam
e


NotarizeSignerWeb


ActionDateTime 2022-04-11 21:09:43 UTC


PerformedByUserName Turkessa Roundtree


PerformedByUserRole notary


PerformedByParticipant
Type


ActionType Digital Certificate Applied to Document


ActionDescription {"signature_type"=>"Digital"}


PerformedBySystemNam
e


NotarizeSignerWeb
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